
DAI HQC THAI NGUYEN
TRrroNc EAr HQC Y - Dr/qC

CQNG HOA XA HQI CHO NGHIA VIET NAM
DQc l$p - Tg do - Hanh phric

QUYET DINH
Vd viQc ban hirnh Quy ilinh Quin ly vh sir dgng hQ thiing thu iliQn tir

cfia Trudng D4i hgc Y - Duqc, D4i hgc Thrii NguyGn

HrEU TRT.TONG TRr./ONG EAr HQC y - Dr.IgC

Cdn ct Nghi dinh 3t/CP ngdy 04 thdng 4 ndm 1994 cia Chinh phivi vi€c thdnh
lQp Dqi h7c Thdi NguyAn,

Cdn ct Th6ng ttt sii l0/2020/ff-BGDDT ngdy l4 thdng 5 ndm 2020 cia Bd giao
duc vd Ddo tqo vi viQc ban hdnh Quy che 6 ch*c vd hoqt dang cia ilai hoc v ng vd cac

co sd gido duc dqi hgc thdnh viAn;

Cdn ai Quydt dinn sii OAI}O-UOTTDHYD ngdy 10 thdng 8 ndm 2020 cua HQi d6ng

Trudng Dqi h7c Y - Duqc, Dqi hpc Thdi NguyLn vi yiAc ban hdnh Quy chii t6 chric vd hoat
il6ng ctn Trrdng Dai hoc Y - Duqc, Dqi hpc Thdi NguyAn;

Cdn cn Luqt Giao dich dien hi sti 5l/2005/QHl I ngdy 29 thdng l l ndm 2005,

Cdn cri Ludt C6ng nghQ th6ng tin sii AZ.ZOOO\?AI 1 ngdy 29 thdng 6 ndm 2006;

Cdn c* Ludt Anninh mangs6 24/2018/QH14 ngdy t2 thdng 6 ndm 2018;
:

Cdn ct? Th6ng tu s6 I 5/2018/TT-BGDET ngdy 27 thdng 7 ndm 20I8 cia BQ truhng
BQ Gido &1c vd Ddo tao vi vidc Quy dlnh to chtic hoqt dQng, str d4ng thu diin lti vd trong
th6ng tin diAn h? cio cdc co sd giao dUc dqi hpc, cac trudng cao ddng st pham;

Xdt di nghi cia Tnrdng phdng C6ng nghQ th6ng tin - Thr vi€n.

QUYET DINH:

Didu 1. Ban hanh "Quy dinh vO Quin lj vd st dpng hQ th6ng thu diQn tt cria Truong

Dpi hqc Y - Dugc, D4i hsc Th6i Nguy6n" kdm theo Quytit dinh ndy.

Eidu 2. Quy6t dinh ndy c6 hiQu lpc kti tir ngdy kj ban hdnh.

Didu 3. Truong c6c phong, khoa, b0 m6n, don vi li6n quan, c6n bd vi6n chric, ngudi

tao dQng, hoc vi6n vd sinh vi€n cia trudng chiu tr6ch nhiQm thi hdnh Quy6t tlinh ndy./.
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DAI HQC THAI NGUYEN
TRTJONG DAr HQC Y - DUqC

CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc lfp - Tg do - Hqnh phrlc

Chuong I
QUY DINH CHUNG

Di6u l. Ph4m vi, diii tuqng 6p dgng

1. Quy dinh ndy quy dlnh vA viQc quin t1i vd sri dgng hQ th6ng thu diQn tt (vitit tit
la HTTET) trong ph4m vi Trudng Dai hqc Y - Dugc, Dqi hgc Thrii Nguy6n;

2. Quy dinh ndy rip dqng ddi voi c6c don vi @hong, khoa, bQ m6n, trung tdm, BQnh

vi6n trudng, t6 chric dring, doan thi5, c6u lac b0) vd cri nhdn (cdn b0 vi€n chric. ngudi lao

dQng vd hoc vi6n, sinh vi6n) cia Trudng E4i hqc Y - Duoc, E4i hgc Thdi Nguy6n.

Di6u 2. MUc dich sfr dgng hf thiing thu iliQn trfr

l. H6 trg viQc gti, nhfln th6ng tin gita c6c don vi, c6 nhdn trong truong v6i nhau

hodc trong truong vdi ngodi truong dudi d4ng thu tin qua mang Internet, phuc vu c6ng t6c

chuy€n mdn, nghiQp vp theo chric ndng nhiQm vp dugc giao;

2. NAng cao hiQu qud hoat dQng, thirc hdnh ti6t kiQm vir gi6m bort vdn b6n gi6y td

hanh chinh t4i Trudng Dai hqc Y - Dugc, Dai hqc Thdi Nguy€n.

3. G6p phAn xdy dyng, thd hiQn thuong hiQu cta Trudng Dqi hoc Y - Dugc, Eai hgc

Th6i Nguy€n.

Di6u 3. Gi6i thich tri ngii

l. TCn midn (domain name) cria Truong D4i hgc Y - Dugc, D4i hgc Th6i Nguy6n:

lir tOn <tdng kj sd htu cta Trudng tr6n mang Internet. Trudng D4i hqc Y - Dugc, D4i hqc

Th6i Nguy€n c6 02 tdn midn ld: tnmc.edu.vn; tump.edu.vn.

2. Thu <IiQn tu (email): ld phuong tiQn li€n l4c, trao d6i th6ng tin th6ng qua c6c hQp thu

difn nr tr6n Intemet cia c6c don vi vd cd nhAn. M6i hQp thu c6 t0n gdm: t€n-ri6ng@t€n-mi6n.

3. Thu riic: ld thu diQn tt <lugc grii <ltin ngudi nhdn mir ngudi nhAn tl6 kh6ng mong

mu5n hodc kh6ng c6 tr6ch nhi6m phAi tiiip nhdn theo quy dinh cria ph6p luft.
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QUY DINH

Qunn lf vir srfr dgng hQ thiing thu tliQn tft cria
Trulng D4i hgc Y - Duqc, D4i hgc Thrii Nguy0n

(Ban hdnh kdm theo Quyil dinh tiiy'tf p QO-DHYD, ngdylJ thdng 9 ndm 2021
cila HiAu turbng Trudng Dqi hoc Y - Dtqc, Dai hoc Thdi Nguy/n)
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4. Mi d6c (malware): ld tlo4n md hoic chuong trinh duoc tAo ra ve chdn vdo h€

thilng vdi muc dich thdm nh{p, ph6 ho4i ho{c d6nh cdp dt liQu, ldm t6n hai dtSn tinh bi
mat, toan vqn, s5n sdng cta d[ liQu trong h€ thdng.

Didu 4. HQ thi6ng thu tliQn tu cria Truong D4i hqc Y - Duqc, D4i hgc Thii Nguy6n

1. HTTDT cria Trudng Dai hqc Y - Dugc, Dai hgc Thrii Nguydn hay cdn ggi ld
email, ld phuong tiQn gifp cho cilc don vi, ciic cdn b6, vi6n chuc, ngudi lao rl6ng v]r hoc

vi6n, sinh vi€n (sau ddy ggi t6t le CBVC, NLE vd ngudi hgc) sri dgng d6 trao d6i, gti nh{n

th6ng tin phuc vu ho4t dQng di€u hdnh, t6c nghiQp c0a co quan tr6n m6i trudng mang mdt

c6ch nhanh ch6ng vd thufln lgi.

a) HTTDT cria Truong D4i hgc Y - Dugc, D4i hgc Th6i Nguy6n sri dr,rng ti6ng Anh

vd titing ViCt de CBVC, NLD vd ngudi hoc d6 truy cfp vd sri dgng;

b) HTTDT cria Trudng Dei hqc Y - Duoc, Dai hqc Thrii Nguy€n rluoc tich hqp

bdi hQ th6ng Office 365 vd hQ th6ng Google Education c6 logo nhQn diQn thuong hiQu

cia Trudng;

c) HTTDT cria Truong Dai hqc Y - Duo. c, Dai hgc Thrii Nguy6n c6 clia chi tr€n

intemet: htto://email.tump.edu.vn vri https://mail.gooele.com. Khi ding nhdp vdo tdi khoAn

email (HTTDT) cdn 96 ddy dt th6ng tin, vi du: nguvenvanb tump.edu. vn ldoi voi

http://email.tump.edu.vn) ho4c nguyenvanb@tnmc.edu.vn (d6i vdi

https://mail. google.com)

2. De lien hQ cdng t6c, trao dOi thOng tin, giao dich c6ng vi6c, c6c don vi, CBVC,

NLD vd ngudi hgc sri dqng hQp thu <liQn tri Office 365 (@tump.edu.vn). Hdp thu ndy c6

kh6ng gian luu tr[ 1TB (1 Terabyte) dtng d€ li6n l4c, trao d6i th6ng tin d6ng thdi ring

dung c6c tinh nlng s8n c6 phgc qr cho c6ng vi€c v6n phdng, c6c ho4t dQng giAng d4y, cung

c6p bni giAng, tdi liQu hqc tfp, gi6ng d4y tryc tuy6n.

Chuong II

TO CHIJC, QUAN Lf HE THONG THIJDIEN TU

Didu 5. Dinh d4ng tlia chi hQp thu

1. Dinh d4ng dia chi hQp thu Trudng Dqi hqc Y - Duoc, D4i hqc Th6i Nguy0n gdm

ciic lo4i:

a) HQp thu cho ciic don vi (ggi chung ld hom thu cdng vp) c6 dinh d4ng

tendonvi o.edu.vn hoac tendonvi@tnm c.edu.vn ; trong d6, tendonvi ld vi6t tdt t6n don

vi rlugc c5p hQp thu (vi dp phdng Cdng nghQ th6ng tin - Thu viQn sE c6 ctia chi email

c.edu.vn)
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b) HQp thu c6 nh6n: ln hQp thu dtng ri6ng cho tung ngudi sri dpng c6 dinh d4ng

hovaten@tump.edu.vn ho{c hovaten@tnmc.edu.vn; trong clo, hovaten dugc dit theo

nguy6n tic sri dpng vitit bang titing ViQt kh6ng d6u vd b6 ky tr,r tring. N6u trong truong

hqp trung hg vd t6n thi si dpng th€m t€n don vi dugc vi6t bing titing ViQt kh6ng d6u, ngin

ciich gita hovaten vd t6n tlon vi bdi d6u ch6m;

2. H6p thu cho ciic cii nhdn ld ngudi hqc c6 dinh d4ng masosv@tump.edu.vn hoac

masosv c.edu.vn

3. Danh siich t€n cric hQp thu sE duoc goi ld "Danh b4 thu diQn tt".

Di6u 6. Quy trinh c6p mrfi, hty b6, cdp l4i mit kh6u tAi khoin hQ th6ng thu
iliQn tft

1. Quy trinh c6p mdi tdi khoin

a) Lflp danh srich CBVC, NLD vd ngudi hsc

Sau m6i dgt tuy6n dpng CBVC. NLD, sau m6i dgt ngudi hgc nhdp hqc, Phong Hdnh

chinh - T6 chric/ Phong C6ng t6c hgc sinh - sinh vi6n/ Phdng Ddo t4o lflp vd grii danh s6ch

d€ nghi c6p tdi kho6n email cho CBVC, NLD vd ngudi hqc d6n phdng Cdng nghQ th6ng

tin - Thu viQn (CNTT-TV) theo bi6u m6u 1.

.,-,1 ^ ).
b) I lep nnan yeu cau

Phdng CNTT-TV tii5p nhin, tdng hqp vd xri ly y6u cdu cta c6c don vi, lflp k6 ho4ch

cAp email CBVC, NLD vir ngudi hoc.

c) Tao tdi khoin

Phdng CNTT-TV ki€m tra tinh phir hgp cua c6c th6ng tin theo quy dinh' N6u hqp

lQ thi hgn thdi gian tri k6t qui (t6i da 0l ngdy ldm viQc), niiu chua hop lQ thi giAi thich vi
yOu cAu b6 sung th6ng tin; t4o, c6p tdi kho6n hQp thu diQn tt.

d) NhQn tii khoin

Don vl y€u cAu titSp nh4n vd chuy6n giao tdi khoin dugc c6p cho CBVC, NLE vd

ngudi hgc.

2. Quy trinh hriy b6 tdi khoin

a) Phdng Hdnh chinh - T6 chrlc/ Phdng Cdng t6c hqc sinh - sinh vi6n/ Phdng Ddo

t4o grii danh s6ch CBVC, NLD c6 quy6t dinh ch6m dut Hqp d6ng lim viQc, Hgp d6ng lao

dQng; ngudi hqc bi buOc th6i hgc ho?c cho th6i hqc tai Trudng D4i hqc Y - Duoc, D4i hgc

Th6i Nguy€n dtin phong CNTT-TV.

b) Phdng CNTT-TV ti6p nhfln y6u cAu, thgc hiQn thu hOl, trty UO c6c tdi khodn email

ndy tr6n HTTDT. Thdi gian thgc hiQn t6i da 03 ngdy tdm viQc.
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3. Quy trinh c5p l4i mflt khAu tdi kho6n

Ngudi dring dAu don vi, cti v6n hqc t{p gti danh sdch CBVC, NLD vd ngudi hoc

c6n cAp hi m6t khAu tdi kho6n cho phong CNTT-TV. Phong CNTT-TV c6p lai m{t khAu

ciic tiri khoin email ndy tr0n hQ th6ng. Thdi gian trA ktit quri t6i da 0l ngay lam viQc.

Diiu 7. Luu trir, quin lf danh b4 thu tliQn tri

Moi th6ng tin vA <lon vi khi ddng kj sri dpng HTTET dugc luu trir trong co so dt
liQu t4i Phong CNTT-TV cria Trudng Dai hqc Y- Dugc, Dai hqc Th6i Nguy€n gqi ld hd so

quin ly danh b4 thu iliQn tu cira Trudng D4i hqc Y- Dugc, Dai hgc Th6i Nguy6n.

Eidu 8. Cdc trulng hqp thu trOl n6p thu tliQn tir

HQp thu diQn tu cta tton vi vd c6c nhdn sE bi thu hdi trong c6c trudng hqp sau:

1. Eon vi b! srip nhflp, giai the ho4c thay d6i t€n ggi.

2. Vi€n chuc, ngudi lao dQng chuytin c6ng t6c, nghi viQc.

3. Ngudi hgc clE clugc xdt vd cdng nhfln tdt nghiQp, nguoi hqc bi buQc th6i hqc ho?c

cho th6i hoc.

4. Vi ph4m m6t trong ciic hdnh vi quy dlnh tai Di0u 10.

Chucrng IV

SIIDUNG HE THONG THLIDIEN Tt/

Di6u 9. Th6ng tin trao d6i qua hf th6ng thu tliQn trfr, ti6u chuAn 6p dgng vir tinh

phrfp lf cfra nQi dung th6ng tin

1. Thdng tin trao el6i qua HTTDT:

a) Th6ng tin trao ddi qua HTTDT bao g6m ciic dang nhu vdn bAn (c6 cAu trtc, phi

cAu truc), 6m thanh, hinh Anh, video tu li6u;

b) Vdn bAn grii, nhfn qua HTTDT gdm c6c lo4i: Lich c6ng tiic crla co quan. t6 chtic;

c6c tdi liQu trao d6i phuc vu c6ng viQc, tdi liQu phuc vp c6c cuQc hqp, nhfrng vin bin grii

d6n nhiing co quan Ae Ui6t, AC b6o c6o (trir nhtng vdn bdn mflt). Khuy6n khich tdn dung

hQ th6ng thu diQn tu d0 grii, nh6n ciic lo4i vdn b6n: Gi6y mdi, c6ng vdn, b6o c6o, nhirng

thdng tin chi dao, didu hdnh cta l6nh tlao vd c6c vdn bdn khdc. Nhtng vin bin duoc chuy6n

qua HTTDT pht hqp vdi quy ilinh cta phdp lu{t v6 giao dfch diQn tu c6 giri tri phAp ly

hrong duong voi vdn bin gi6y trong giao dich giira ciic co quan nhd nudc vA co quan gtii

kh6ng phAi grii th€m vin bin gi6y;

c) Sir dung HTTDT d6 trao d6i c6c lo4i vdn bdn, tdi liQu v6i co quan, t6 chtic khi
L

cung cap cac olcn vu cong.
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2. Th6ng nh6t sri dung b0 ma ki tg ti6ng ViQt theo ti6u chu6n TCVN 6909:2001 vit

dtng bQ 96 cht ti6ng ViQt Unicode di5 thyc hiQn cdc nQi dung, vdn bin trao d6i trong

HTTDT Trudng Dai hqc Y- Dugc;

3. Dii liQu 6m thanh, hinh anh, tep 6i trao d6i qua HTTDT phii tu6n tht c6c ti€u chuAn

vt) ung dung cdng nghQ thdng tin tong co quan nhd nu6c, dugc quy dinh t4i Th6ng tu s6

3gl20nrrT-BTrfI ngdy 15 thriLng 12 ndm 2017 cta BQ Th6ng tin vd Truyan th6ng v6 viQc

Ban hanh danh muc ti€u chuAn k! thuflt vd fug dgng c6ng nghQ th6ng tin trong co quan

Di6u 10. Nhiing hirnh vi bi cAm khi srfr dqng hQ th6ng thu tliQn tir

l. Dtng HTTDT dii grii cdc th6ng tin c6 nQi dung xdu gdy hqi d6n an ninh qu6c gia.

tret t.u, an todn xd hOi, tuy€n truyiin kich dQng bao h,rc, d6i trqy, tQi Ac, tC nan xi hOi, md

tin di iloan; ph6 hopi thuin phong my tuc cta d6n tQc;

2. SrJr dpng HTTDT a6 ti6t tO bi mat nha nudc, bi mft quAn sg, an ninh, t<intr t6, aOi

ngo4i vi nhtrng bi m{t kh6c tlugc phdp luit quy dinh;

3. St dpng HTTDT d6 cung c6p th6ng tin xuy6n tgc, vu kh6ng, xric ph4m uy tin cta

t6 chric, danh dU, nhdn phAm cta cdn bQ, c6ng chric, vi€n chric vd ngudi khric;

4. Sti dqng HTTDT d6 quing b6, tuy6n truydn, -ua brin hdng h6a, dich vu thuQc

danh mqc cAm theo quy dinh cria phrlp luft;

5. Dtng HTTDT d6 phdt tiin thu rdc, mi dQc hodc cdc h?rnh dQng khrlc t?rm Anh

hudng d6n hQ th6ng vit circ cd nhdn. t6 chuc kh6c:

6. Truy cfp trdi phdp vdo HTTDT cria Nhd trudng, cta tlon vi vA hQp thu cta nguoi

kh6c d6 thUc hiqn c6c hdnh vi kh6ng chinh dring;

7. St dgng HTTDT trong cdc giao dich grii nh{n khric vi ph4m hi6n ph6p vd phrip

tuat cta Viet Nam c[ng nhu cric Didu uoc qu6c tti md ViQt Nam ld thdnh viOn.

Di6u 11. Ki6m tra thu vir phin trdi tnu

C6c don vi, CBVC, NLD vd ngudi hgc il6 ttugc cung c6p HTTDT phdi thuong

xuy€n truy c6p vdo hQp thu diQn tt di5 nhdn vd trOi aap kip thdi thu diQn tu.

Chutrng V

TRACH NHIEM QUAN Lf, DUY TRi HOAT DQNG

cuA HE THONG THLIDIoN Tu

Dilu 12. Tr6ch nhiQm cfra Phdng C6ng nghQ th6ng tin - Thu viQn

l. Qudn tri ky thuat HTTDT vd c6c dich vg co bin cta HTTDT cria Trudng Dai hqc

Y- Dugc, D4i hqc Th6i Nguy0n, girip LAnh dpo Nhi trudng thgc hiQn nhi€m vu quin ly
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HTTDT, b6o ddm cho HTTET cria Trudng Dai hqc Y- Duoc, Dai hqc Th6i Nguy6n ho4t

dQng thdng su6t, li6n tuc.

2. Qudn tri danh b? thu <liQn tri cta Truong D4i hgc Y - Dugc, D4i hqc Th6i Nguy6n.

3. Quin tj viQc c6p mdi, thay dOi, thu h6i thu diQn tri cia cdc don vi, ciin bQ vi6n

chric, ngudi lao dQng vd ngudi hgc trong Trudng Dai hqc Y- Dugc, Epi hqc Th6i Nguy€n

theo Quy6t dinh dE dugc ph€ duyQt.

4. Bio dim an toirn, b6o mit th6ng tin O6i vOi HftOT cria Truong D4i hqc Y-

Dugc, Epi hqc Thrii Nguy6n theo ch6 dO mat.

5. Cdi d{t h0 th6ng phong ch6ng Virus tin hqc d6i voi HTTDT cira Trudng D4i hqc

Y- Dugc, Dpi hgc Thrii Nguy€n, chuong trinh loc thu riic vd c6c thu diQn tir c6 nQi dung

kh6ng pht hgp vdi mgc clich phuc vr; c6ng t6c chuy6n mdn, nghiQp vr; cta Nhd truong'

6. Xdy dUng vd thgc hiQn k6 hoach b6i duOng, tfp hu6n cho CBVC, NLD vd ngudi

hoc cria Trudng D4i hgc Y- Dugc, Dai hqc Thrii Nguy6n khai th6c, sri dung hiQu qui

HTTDT cia Nhd trudng.

7. H6 trg, hudng d6n ngudi dtng khai thric, sri dpng c6 hiQu quA c6c dich vu tiQn ich

di kdm v6i tii kho6n email Office 365 cria Microsoft.

8. Cin ct kti ho4ch hdng ndm, l4p dg to6n kinh phi cho viQc quin ly, huong din st

dung vd phrit tri6n HTTDT cria Trudng Dqi hqc Y- Duoc, Dai hqc Thrii Nguy6n d6 trinh

Ldnh d4o Nhd truong ph€ duyQt.

Diiiu 13. Trrich nhiQm cta Tru&ng cic don vi

l. Quin lj, chi dao viQc st dpng hQp thu diQn tt dring muc dich, c6 hiQu qud vd chiu

moi tr6ch nhiQm vd nQi dung thdng tin, bi mat tdi khodn hQp thu diQn tri c6ng vu;

2. D6n ddc CBVC, NLD vd ngudi hqc st dr,rng HTTDT trong giao titip, trao d6i

c6ng vi6c tai don vi minh quAn t! vd vdi c6c don vi kh6c trong Nhir trudng, nh6t ld trong

c6ng tiic hdnh chinh cdng.

Didu 14. Trfch nhiQm cta nguoi sri' dgng h0 thiing thu tliQn tir

l. HQp thu ttiQn tu cria CBVC, NLD vir ngudi hgc dugc c6p dti st dpng trao d6i

th6ng tin phpc vp t6c nghiQp hing ngdy, h6 trg thgc hien nhiem vu vd c6ng t6c chuyen m6n

dugc giao; khi ilugc c6p hQp thu diQn tt (account) vd mflt kh6u (password), CBVC, NLD

vd ngudi h'c ph6i truy c{p vdo h6p thu diQn tri vd thay aOi mat khAu d€ dim b6o an todn,

bdo m{t cria hQp thu diQn tir dugc c6p;

2. Sri dgng HTTDT ihing quy trinh, dring muc <lich; sri dgng HTTDT theo ciic chinh

s6ch cria nhd cung c6p dich vr,.r (Microsoft Office, Google Education);
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3. Chiu trrich nhiQm vd nQi dung thdng tin do minh tlua hoic grii di trong hQp thu

minh qudn lj, d6ng thdi chiu trdch nhiQm v6 viQc sri dgng c6c dich vg cli kdm khiic trong

hQp thu diQn tu nhu One Drive, Microsoft Teams;

4. Quan lf an toirn th6ng tin vii tdi khoin, m$t khAu vd nQi dung cria hQp thu diQn tri

dugc cAp, hoic rlugc phdn cdng qudn li. Truong hqp bi l0 ho{c qu€n m4t khAu phii b6o

c6o ngay cho Phong CNTT-TV a6 fi,5m tra vd cAp lqi (reset) mflt khAu;

5. Kh6ng truy cflp vdo hQp thu iliQn tri cria ngudi khric' khdng d0 ngudi kh6c sri

dpng hQp thu diQn tir cria minh;

6. Khi nhfn duoc c6c loai thu phin dQng, kich dQng, c6 nQi dung kh6ng ldnh mph

ho{c ph6t hi$n tuqng gdy r6i, lam m6t an ninh, an toirn th6ng tin tren m4ng, phdi thong brio

ngay cho Phdng CNTT-TV.

Di6u 15. Quin lf sri dgng hQp thu iliQn tir tlon vi

l. HQp thu diQn trl cria tton vi do Linh d4o don vi qudn ly. Lanh d4o don vi c6 th6

Liy quydn cho mQt ho6c mQt sd ngudi trong don vi sri dqng;

2. Hing ngiry, Ldnh d4o don vi c6 tr6ch nhiQm xem xdt, xri ty th6ng tin nhdn dugc

qua h6p thu diQn tri don vi;

3. Trong ph4m vi nQi b0 lung don vi, Linh d4o don vi quy <linh vi6c sti dpng vd

ch6p hdnh th6ng tin rlugc truydn qua hQp thu dien tri don vi vd coi tl6 nhu mot trong cdc

phuong tiQn c6ng b6 mQnh lQnh hdnh chinh cria Linh d?o tlon vi;

4. Khi thay d6i vi tri c6ng t6c, Ldnh dao ilon vi c[ c6 tr6ch nhiQm bdn giao hQp thu,

mflt kh6u vd todn b0 nQi dung dt liQu cria hQp thu diQn tri don vi cho c6n bQ Lanh rlao m6i

ti6p quAn.

Chuong VI

xr] lf vI PHAM vA ro cHIJc rHI/c HIEN

Di6u 16. Xfr lf vi phqm

C6c trudng hqp bi ph6t hiQn vi phpm trong quii trinh st dpng, tty theo mric tlo sai

pham, c6 nh6n hoic <ton v! s€ bi xt lj theo quy dinh cira Nhe truong hoac c6c hinh thtic

xt ly cao hon theo quy dinh cria ph6p lu4t.

Didu 17. Tr5 chri'c thgc hiQn

1. Trudng rlon vi chiu tr6ch nhiQm ptro bi6n Quy dinh ndy tdi cBVC, NLD trong don

vi; thudng xuyen ki6m tra, d6nh gi6 viQc st dqng hQp thu diEn tu cta crin bQ vi€n chr?c vir

ngudi lao d6ng trong rlon vi v?r coi d6y lir tr6ch nhiQm, quydn h4n cta c6n bQ, vi€n chric vh

nguoi lao rtQng trong viQc n6ng cao hiQu qui ho4t d6ng theo dring quy tlinh cria Nhd truong.
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2. Phdng Cdng tric hgc sinh - sinh vien, Dodn Thanh ni6n CQng sAn Hd Chi Minh,

Phdng Ddo t4o ph6i hqp ph6 bi6n quy dinh ndy tdi nguoi hgc trong toirn trudng'

3. Phdng Hanh chinh - Td chric l4p danh s6ch CBVC, NLD chAm dut hqp d6ng ldm

viQc, hqp d6ng lao dQng; phdng c6ng t6c hgc sinh - sinh vi€n lfp danh srich ngudi hgc bi

buQc th6i hqc hoAc cho thdi hqc d6 phdng CNTT-TV thu hOi hQp thu diQn tu'

4. phdng CNTT-TV chiu tr6ch nhiQm huong d6n sri dpng thu ttiQn t', ld dAu m6i li€n

h0 h6 trq, titip nhan vd xt ly c6c v6n dA ti€n quan di5n h€ th6ng thu diQn tt cta Nhir truong.

Di6u 18. HiQu lqc thi hirnh

l. Quy dinh ndy c6 hiQu lgc thi hdnh k6 tu ngay ki.

2. Trong qu5 trinh triiin khai rhgc hign, ntiu th6y nhirng di6m uat trqp ly, ph6t sinh,

vudng mic, d€ nghi c6c don vi trong toan trudng phin rinh kip thdi ud Phong CNTT-TV

ae ogiien cuu, t6ng hgp, b6o c6o trinh Ban Gi6m hi6u xem xdt, didu chinh'l ' /'/?f
HIEU TRU,ONG
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Bi6u miu
0l

TRUONG DAI HoC Y _ DUQC CQNG HoA xA HQI CHU NGHIA VIET
DON V!:...... NAM

Ddc lf,p - Try do - H4nh phric

Thdi NguyAn, ngdy thdng nom

BAN DE NGHI
V6 viQc cAp tiri khoin email

Kinh grii: Phdng C6ng nghQ thdng tin - Thu viQn.

Eti phpc vu c6ng t6c chuy€n mdn, phdng (b0 mdn) d€ nghi

phdng CNTT-TV c6p mdi tdi khodn email cho c6n bQ, vi€n chric, ngudi lao tlQng, hgc

vi6n, sinh vi6n... theo danh s6ch dinh kdm.

R6t mong phdng CNTT-TV xem xdt gi6i quy6t.

Trdn trong.

DON VI
(Kj vd ghi rd ho t0n)
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DANH sAcH Dt NGHI cAp rll xnoAx EMAIL
(KdmtheobAnddnghi ngiry "...1 .....1 .....)

str Ma .ii .6, bQ, sinh
vren/noc vten

Hg vir t6n Don vi/ Lrlp Kh6a Ghi chti


