PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HQC Y - DUQC Poc lap - Ty do - Hanh phic
Sb:4/ gg ¥ /Qb-DHYD Thai Nguyén, ngay 23 thang 9 nam 2021
QUYET PINH

Vé viéc ban hanh Quy dinh Quan Iy va sir dung hé thong thw dién tir
cia Trwong Dai hoc Y - Dwge, Pai hoec Thai Nguyén

HIEU TRUONG TRUONG PAI HQC Y - DUQC

Can cir Nghj dinh 31/CP ngay 04 thdng 4 nam 1994 cia Chinh phi vé viéc thanh
lap Dai hoc Thai Nguyén,

Cdn ctr Thong tw s6 10/2020/TT-BGDPT ngay 14 thing 5 nam 2020 cia Bé gido
duc va Dao tao vé viéc ban hanh Quy ché t6 chirc va hoat dong cua dai hoc vung va cdc
co so gido duc dai hoc thanh vién;

Céin ctr Quyét dinh s6 08/QD-HDTTPHYD ngay 10 thing 8 nam 2020 cia Héi dong
Truong Pai hoc Y - Duoc, Pai hoc Thdi Nguyén vé viéc ban hanh Quy ché t6 chire va hoat
dong cua Truong Dai hoc Y - Duoc, Dai hoc Thadi Nguyén,

Cdn cit Ludt Giao dich dién tir s6 51/2005/QH11 ngay 29 thing 11 ndm 2005;
Can cir Ludt Cong nghé théng tin s6 67/2006/QH11 ngay 29 thdng 6 ndm 2006;
Cdn cir Lugt An ninh mang sé 24/2018/QH14 ngay 12 thdng 6 nam 2018;

Cdn cit Théng twe s6 15/2018/TT-BGDPT ngay 27 thang 7 nam 2018 cua Bo truong
B¢ Gido duc va Pao tao vé viéc Quy dinh 16 chire hoat dong, su dung thu dién tur va trang
théng tin dién tir ciia cdc co s¢ gido duc dai hoc, cdc truong cao dang su pham;

Xét d@é nghi ciia Treong phong Cong nghé thong tin - Thir vién.
QUYET PINH:

Piéu 1. Ban hanh “Quy dinh vé Quan ly va sir dung hé thong thu dién tir cia Truong
Dai hoc Y - Dugc, Dai hoc Thai Nguyén” keém theo Quyét dinh nay.

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky ban hanh.
Piéu 3. Truong cac phong, khoa, by mdn, don vi lién quan, can bo vién chirc, ngudi
lao dong, hoc vién va sinh vién cua truong chiu trach nhiém thi hanh Quyét dinh nay./.
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DAI HQC THAI NGUYEN CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y - DUQC Poc lap - Ty do - Hanh phuc

QUY PINH
Quan Iy va sir dung hé thong thw dién tir cia
Truwong Pai hoe Y - Dugce, Pai hoc Thai Nguyén
(Ban hinh kém theo Quyét dinh s6-/8€ © /OP-DHYD, ngayA3 thang 9 ném 2021
cua Hiéu truong Truong Dai hoc Y - Dugce, Dai hoc Thdi Nguyén)

Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi, d6i twong 4p dung

1. Quy dinh nay quy dinh vé viéc quan Iy va sir dung hé thong thu dién tir (viét tat
1a HTTDT) trong pham vi Truong Pai hoc Y - Duogc, Pai hoc Théai Nguyén;

2. Quy dinh nay ap dung dbi véi cic don vi (phong, khoa, by mén, trung tm, Bénh
vién truong, td chic dang, doan thé, cau lac bd) va ca nhan (can bd vién chirc, ngudi lao
dong va hoc vién, sinh vién) cua Truong Pai hoc Y - Duoc, Dai hoc Thai Nguyén.

Piéu 2. Muc dich sir dung hé thong thw dién tir

1. Ho tro viéc giri, nhan thong tin giita cac don vi, ca nhén trong trudong véi nhau
hodc trong trudng vdi ngoai truong dudi dang thu tin qua mang Internet, phuc vu cong tac
chuyén mon, nghiép vu theo chirc nang nhiém vu dugc giao;

2. Néng cao hiéu qua hoat dong, thuc hanh tiét kiém va giam bét van ban gidy to
hanh chinh tai Truong Dai hoc Y - Dugc, Dai hoc Thai Nguyén.

3. Gop phi‘in xdy dung, thé hién thuong hiéu cia Truong Pai hoc Y - Duoc, Dai hoc
Thai Nguyén.

Piéu 3. Giai thich tir ngir

1. Tén mién (domain name) ctia Trudng Dai hoc Y - Dugc, Dai hoc Thai Nguyén:
1a tén ding ky s& hitu cia Truong trén mang Internet. Truong Dai hoc Y - Dugc, Dai hoc
Thai Nguyén c6 02 tén mién la: tnme.edu.vn; tump.edu.vn.

2. Thu dién tir (email): 1a phuong tién lién lac, trao doi thong tin théng qua céc hp thu
dién tir trén Internet ctia cac don vi va cd nhan. Mdi hop thu ¢6 tén gdm: tén-riéng@tén-mién.

3. Thu rac: 1a thu dién tir duoc guri dén ngudi nhan ma ngudi nhén dé khong mong
mudn hodc khong c¢é trach nhiém phai tiép nhan theo quy dinh cua phap luat.
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4. Ma doc (malware): 1a doan ma hodc chuong trinh dugc tao ra va chén vao hé
thong véi muc dich thim nhap, pha hoai hodc danh cip dir liéu, 1am tén hai dén tinh bi
mat, toan ven, sdn sang cua dir liéu trong hé thdng.

Diéu 4. H¢ thong thw dién tir cia Truwong Dai hoe Y - Dwoce, DPai hoe Thai Nguyén

1. HTTDT cua Truong Dai hoc Y - Duogc, Pai hoc Thai Nguyén hay con goi la
email, la phuong tién gitip cho cac don vi, cac can b, vién chirc, nguoi lao dong va hoc
vién, sinh vién (sau ddy goi tit la CBVC, NLD va ngudi hoc) str dung dé trao dbi, gui nhan
thong tin phuc vu hoat dong diéu hanh, tac nghi¢p cua co quan trén mdi trudng mang mot
cach nhanh chong va thuan loi.

a) HTTDT cua Truong Pai hoc Y - Dugc, Dai hoc Théai Nguyén sur dung tiéng Anh
va tiéng Viét & CBVC, NLD va ngudi hoc dé truy cap va st dung;

b) HTTDT cua Truong Pai hoc Y - Duogc, Pai hoc Thai Nguyén duge tich hop
bdi hé théng Office 365 va hé théng Google Education c6 logo nhan dién thuong hiéu
cua Truong;

¢) HTTDT cua Truong Dai hoc Y - Dugc, Pai hoc Thai Nguyén c6 dia chi trén
internet: http://email.tump.edu.vn va https://mail.google.com. Khi dang nhap vao tai khoan
email (HTTDT) can go day du thong tin, vi du: nguyenvanb@tump.edu.vn (doi vai
http://email.tump.edu.vn) hoac nguyenvanb@tnmc.edu.vn (ddi vOi

https://mail.google.com);

2. Pé lién hé cong téc, trao ddi thong tin, giao dich cong viéc, cac don vi, CBVC,
NLD va nguoi hoc st dung hp thu dién tir Office 365 (@tump.edu.vn). Hop thu nay cé
khéng gian luu trir 1TB (1 Terabyte) dung dé lién lac, trao déi thong tin dong thoi Gng
dung céc tinh ning sin c6 phuc vu cho cong viéc viin phong, céc hoat dong giang day, cung
cip bai giang, tai liéu hoc tap, giang day truc tuyén.

Chuong 11
TO CHUC, QUAN LY HE THONG THU PIEN TU

Diéu 5. Pinh dang dia chi hop thw

1. Dinh dang dia chi hop thu Truong Pai hoc Y - Dugc, Dai hoc Thai Nguyén gdém
cac loai:

a) Hop thu cho cac don vi (goi chung la hom thu céng vu) c6 dinh dang
tendonvi@tump.edu.vn hodc tendonvi@tnme.edu.vn; trong do, tendonvi la viét tit tén don
vi duge cap hop thu (vi du phong Cong nghé thong tin - Thu vién s& ¢ dia chi email

cntttv@tump.edu.vn hodc cntttv@tnme.edu.vn);
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b) Hop thu ca nhén: 14 hdp thu dung riéng cho tirng ngudi st dung c¢é dinh dang
hovaten@tump.edu.vn hodc hovaten@tnmc.edu.vn; trong dd, hovaten dugc dit theo

nguyén tic sir dung viét bing tiéng Viét khong diu va bo ky tu tring. Néu trong truong
hop tring ho va tén thi st dung thém tén don vi duge viét bing tiéng Viét khong dau, ngin
céch gifra hovaten va tén don vi bdi diu chém;

2. Hop thu cho céac ca nhan la ngudi hoc cé dinh dang masosv@tump.edu.vn hodc

masosv(@tnmc.edu.vn;

3. Danh séch tén céc hop thu s€ dugc goi la “Danh ba thu dién tir”.

Piéu 6. Quy trinh cAp méi, hity bo, cip lai mat khiu tai khoan hé thong thw
dién tir

1. Quy trinh cdp mdi tai khoan

a) Lap danh sach CBVC, NLD va nguoi hoc

Sau mdi dot tuyén dung CBVC, NLD, sau mdi dot ngudi hoc nhap hoc, Phong Hanh
chinh - T4 chire/ Phong Cong tac hoc sinh - sinh vién/ Phong Dao tao 14p va giri danh séach
d& nghi cp tai khoan email cho CBVC, NLD va ngudi hoc dén phong Cong nghé thong
tin - Thu vién (CNTT-TV) theo biéu mau 1.

b) Tiép nhan yéu ciu

Phong CNTT-TV tiép nhén, tong hop va xir Iy yéu ciu cua cac don vi, 1ap ké hoach
cap email CBVC, NLD va ngudi hoc.

¢) Tao tai khoan

Phong CNTT-TV kiém tra tinh phil hop cta céc théng tin theo quy dinh. Néu hop
1& thi hen thoi gian tra két qua (t6i da 01 ngay lam viéc), néu chua hop 1€ thi giai thich va
yéu cau bd sung thong tin; tao, cép tai khoan hop thu dién tur.

d) Nhén tai khoan

Pon vi yéu cau tiép nhan va chuyén giao tai khoan dugc cdp cho CBVC, NLD va
nguoi hoc.

2. Quy trinh huy bé tai khoan

a) Phong Hanh chinh - T6 chire/ Phong Cong tac hoc sinh - sinh vién/ Phong Dao
tao giri danh saich CBVC, NLD ¢6 quyét dinh chdm dit Hop ddng lam viéc, Hop dong lao
dong; ngudi hoc bi budce thdi hoc hodc cho thoi hoc tai Truong Dai hoe Y - Duge, Pai hoc
Thai Nguyén dén phong CNTT-TV.

b) Phong CNTT-TV tiép nhan yéu cau, thuc hién thu hdi, hily bo cac tai khoan email
nay trén HTTDT. Thoi gian thuc hién tdi da 03 ngay lam viéc.

3

LY o |}



3. Quy trinh cép lai mat khau tai khoan

Ngudi dirmg dau don vi, ¢d van hoc tip glri danh sach CBVC, NLD va ngudi hoc
cdn cip lai mat khéu tai khoan cho phong CNTT-TV. Phong CNTT-TV cép lai mat khéu
cac tai khoan email nay trén hé thong. Thoi gian tra két qua ti da 01 ngay lam viéc.

Piéu 7. Luru trir, quan Iy danh ba thw dién tir

Moi thong tin vé don vi khi ding ky sir dung HTTDT duoc luu trit trong co s¢ dit
liéu tai Phong CNTT-TV cua Truong Pai hoc Y- Dugc, Dai hoc Thai Nguyén goi la ho so
quan ly danh ba thu dién tr ciia Truong Pai hoc Y- Dugc, Dai hoc Théai Nguyén.

Piéu 8. Cac truwong hop thu hdi hp thwr dién tir

Hop thu dién tir ciia don vi va cac nhan sé& b thu hdi trong cdc truong hop sau:

1. Don vi bi sap nhap, giai thé hodc thay déi tén goi.

2. Vién chirc, nguoi lao dong chuyén cong tac, nghi viéc.

3. Ngudi hoce dd duogc xét va cong nhan tot nghiép, nguoi hoc bi budce thoi hoc hoac
cho thoi hoc.

4. Vi pham mgt trong cac hanh vi quy dinh tai Piéu 10.

Chuong IV
SU DUNG HE THONG THU PIEN TU

Pidu 9. Thong tin trao ddi qua hé thong thwr dién tir, tiéu chuén ap dung va tinh
phap ly ciia ngi dung thong tin

1. Thong tin trao d6i qua HTTDT:

a) Thong tin trao d6i qua HTTDT bao gom cic dang nhu van ban (c6 céu truc, phi
ciu tric), am thanh, hinh anh, video tu li¢u;

b) Vin ban gtri, nhan qua HTTDT gdm cac loai: Lich cong téc cta co quan, t6 chirc;
cac tai liéu trao doi phuc vu cdng viéc, tai liéu phuc vu céc cudc hop, nhitng van ban guri
dén nhitng co quan dé biét, dé bao cdo (trir nhirng van ban m4t). Khuyén khich tan dung
hé théng thu dién to dé gui, nhan céc loai van ban: Gia‘iy moi, cong van, bao cdo, nhitng
thong tin chi dao, diéu hanh cua 1anh dao va cac vin ban khac. Nhitng vin ban dugc chuyén
qua HTTDT phu hop véi quy dinh cua phép ludt vé giao dich dién tir ¢ gid tri phap ly
twong dwong véi van ban gidy trong giao dich gitta cic co quan nha nudc va co quan giri
khong phai giti thém vin ban gidy;

¢) Str dung HTTDT dé trao déi céc loai van ban, tai liéu véi co quan, t6 chirc khi

cung cap cac dich vu cong.



2. Théng nhét sir dung bd ma ky tu tiéng Viét theo tiéu chuan TCVN 6909:2001 va
diing bd gd chit tiéng Viét Unicode dé thyc hién cic ndi dung, van ban trao doi trong
HTTDT Trudng Dai hoc Y- Duoc;

3. Dit liéu am thanh, hinh anh, tép tai trao ddi qua HTTDT phai tun thu céc tiéu chuén
vé tmg dung cong nghé théng tin trong co quan nha nuéc, duge quy dinh tai Thong tu 50
39/2017/TT-BTTTT ngay 15 thang 12 ndm 2017 cta Bd Thong tin va Truyén thdng vé viée
Ban hanh danh muc tiéu chuén k¥ thuét vé img dung cong nghé thong tin trong co quan

Piéu 10. Nhirng hanh vi bi cAm khi sir dung hé thong thw dién tir

1. Dung HTTDT dé gtri cac thong tin c6 ndi dung x4u gay hai dén an ninh qudc gia.
trat tu, an toan xa hoi, tuyén truyén kich dong bao luc, doi truy, tdi ac, t¢ nan xa hoi, mé
tin di doan; pha hoai thuan phong my tuc cta dan tjc;

2. Sit dung HTTDT dé tiét 16 bi mat nha nudc, bi mat quan sy, an ninh, kinh té, doi
ngoai va nhitng bi mét khac dugc phép luét quy dinh;

3. S dung HTTDT dé cung cap thong tin xuyén tac, vu khdng, xtic pham uy tin cia
td chire, danh du, nhan ph.'«im cua can bd, cong chire, vién chirc va nguoi khac;

4. Sir dung HTTDT dé quang ba, tuyén truyén, mua bén hang hoa, dich vu thugc
danh muc cAm theo quy dinh cta phap luat;

5. Dung HTTDT dé phat tan thu rac, ma doc hodc cac hanh dong khac lam anh

hudng dén hé théng va cac ca nhan, t6 chire khac:

6. Truy cap trai phép vao HTTDT cua Nha truong, cua don vi va hop thu cua nguoi
khéac dé thuc hién cac hanh vi khong chinh dang;

7. Str dung HTTDT trong céc giao dich guri nhan khéc vi pham hién phap va phap
luat cua Viét Nam cling nhu cac Diéu udc quoc té ma Viét Nam la thanh vién.

Piéu 11. Kiém tra thr va phan hoi thu

Céc don vi, CBVC, NLD va ngudi hoc da duge cung cap HTTDT phai thudng
xuyén truy cép vao hop thu dién tur dé nhan va hoi dép kip thoi thu dién ti.

Chwong V
TRACH NHIEM QUAN LY, DUY TRi HOAT PONG
CUA HE THONG THU PIEN TU
Pidu 12. Trach nhiém cia Phong Cong nghé thong tin - Thu vién

1. Quan tri ky thuat HTTDT va cac dich vu co ban cua HTTDT cua Truong Dai hoc
Y- Dugc, Pai hoc Thai Nguyén, gitip Lanh dao Nha truong thyc hién nhiém vu quan ly
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HTTDT, bao dam cho HTTDT cua Truong Pai hoc Y- Dugc, Pai hoc Thai Nguyén hoat
dong thong sudt, lién tuc.

2. Quén tri danh ba thu dién tr ciia Truong Pai hoc Y - Dugc, Dai hoc Thai Nguyén.

3. Quan ly viéc cip mdi, thay doi, thu hdi thu dién tir cta céc don vi, can bd vién
chirc, nguoi lao dong va nguoi hoc trong Truong Pai hoc Y- Dugc, Dai hoc Théi Nguyén
theo Quyét dinh di dugc phé duyét.

4. Bao dam an toan, bao mét thong tin ddi véi HTTDT ctia Trudng Dai hoc Y-
Dugc, Pai hoc Thai Nguyén theo ché d6 mat.

5. Cai dat h¢ théng phong chéng Virus tin hoc dbi véi HTTDT cua Truong Dai hoc
Y- Duoc, Pai hoc Thai Nguyén, chuong trinh lgc thu rac va céc thu dién tir ¢6 ndi dung
khong phu hgp voi muc dich phuc vu cong tidc chuyén mon, nghi¢p vu cua Nha truong.

6. X4y dung va thuc hién ké hoach bdi dudng, tap huin cho CBVC, NLD va ngudi
hoc cia Truong Pai hoc Y- Dugc, Dai hoc Thai Nguyén khai théc, sir dung hi¢u qua
HTTDT cua Nha truong.

7. Hd trg, hudng dan nguoi dung khai thac, sir dung c6 hiéu qua céc dich vu ti¢n ich
di kém vi tai khoan email Office 365 cua Microsoft.

8. Cin ctr ké hoach hang niam, 1ap du todn kinh phi cho viéc quan ly, huéng dan sir
dung va phat trién HTTDT cua Trudong Dai hoc Y- Duge, Dai hoc Thai Nguyén dé trinh
Lanh dao Nha truong phé duyét.

Piéu 13. Trach nhiém ciia Truéng cac don vi

1. Quan ly, chi dao viéc sir dung hop thu dién tir ding muc dich, ¢ hi¢u qua va chiu
moi trach nhiém vé ndi dung thong tin, bi mat tai khoan hdp thu dién tir cong vuy;

2. Pon déc CBVC, NLD v ngudi hoc sit dung HTTDT trong giao tiép, trao doi
cdng viéc tai don vi minh quan ly va véi cac don vi khac trong Nha truong, nhét 1a trong
cong tac hanh chinh cong.

Diéu 14. Trach nhiém ciia ngwoi sir dung hé thong thwr dién tir

1. Hop thu dién tir cia CBVC, NLD va ngudi hoc dugc cép dé sir dung trao doi
thong tin phuc vu tac nghiép hing ngay, hd trg thyc hién nhiém vu va cong tdc chuyén mon
dugc giao; khi dugce cép hop thu dién tir (account) va mat khau (password), CBVC, NLD
va nguoi hoce phai truy cép vao hdp thu di¢n tir va thay ddi mat khau dé dam bao an toan,
bao mat cua hdp thu dién tir duge cép;

2. Str dung HTTDT dung quy trinh, dung muc dich; st dung HTTDT theo cac chinh
sach cua nha cung cap dich vu (Microsoft Office, Google Education);



3. Chiu trach nhiém vé noi dung thong tin do minh dua hodc guri di trong hép thu
minh quan ly, déng thoi chiu trach nhiém vé viéc st dung céc dich vu di kém khéc trong
hop thu dién tu nhu One Drive, Microsoft Teams;

4. Quan ly an toan thong tin vé tai khoan, mat khau va ndi dung cua hop thu di¢n tir
duoc cap, hodc dugc phéan cong quan ly. Truong hop bi 19 hodc quén mét khau phai bao
cdo ngay cho Phong CNTT-TV dé kiém tra va cép lai (reset) mat khau;

5. Khong truy cap vao hop thu dién tir cua ngudi khac, khong dé nguoi khac su
dung hop thu dién tir cua minh;

6. Khi nhan dugc céc loai thu phan dong, kich dong, c6 ndi dung khong lanh manh
hodc phat hién tugng gay rdi, lam mat an ninh, an toan thong tin trén mang, phai thong bao
ngay cho Phong CNTT-TV.

Piéu 15. Quan Iy sir dung hp thu dién tir don vi

. Hop thu dién tir ctia don vi do Lanh dao don vi quan 1y. Lanh dao don vi ¢ thé
ay quyén cho mot hodc mot s6 ngudi trong don vi sir dung;

2. Hing ngay, Lanh dao don vi c6 trach nhiém xem xét, xur ly thong tin nhén dugc
qua hop thu dién tir don vi;

3. Trong pham vi ndi bo timg don vi, Lanh dao don vi quy dinh vi¢c sir dung va
chdp hanh thong tin dugc truyén qua hop thu dién tr don vi va coi d6 nhu mot trong céc
phuong tién cong bd ménh 1énh hanh chinh cta Lanh dao don vi;

4. Khi thay dbi vi tri cong tac, Lanh dao don vj cii ¢6 trach nhi¢m ban giao hop thu,
mat khau va toan bo noi dung dit liéu ctia hop thu dién tir don vi cho can b6 Lanh dao mai
tiép quan.

Chuwong VI
XU LY VI PHAM VA TO CHUC THUC HIEN

Piéu 16. Xir ly vi pham

Céc truomg hop bi phat hién vi pham trong qua trinh sir dung, tuy theo mirc do sai
pham, c nhan hogc don vi s& bi xir Iy theo quy dinh cta Nha truong hodc céc hinh thirc
xtr 1y cao hon theo quy dinh cua phép luat.

Piéu 17. T6 chirc thye hién

1. Truéng don vi chiu trach nhi¢m phé bién Quy dinh nay téi CBVC, NLD trong don
vi; thudong xuyén kiém tra, danh gid viéc st dung hop thu di¢n tir cua can bd vién chuc va
ngudi lao dong trong don vi va coi ddy la trach nhiém, quyén han ctia can bg, vién chirc va
ngudi lao dong trong viéc nang cao higu qua hoat dong theo ding quy dinh cia Nha truong.



2. Phong Cong tac hoc sinh - sinh vién, Doan Thanh nién Cong san H6 Chi Minh,
Phong Dao tao phdi hop phd bién quy dinh nay t&i ngudi hoc trong toan trudng.

3. Phong Hanh chinh - Tb chirc 1ap danh sach CBVC, NLD cham dut hop dong lam
viéc, hop déng lao dong; phong Cong tac hoc sinh - sinh vién lap danh sach ngudi hoc bi
budc thdi hoc hodc cho thdi hoc dé phong CNTT-TV thu hoi hop thu dién tir.

4. Phong CNTT-TV chiu trach nhi¢m hudng dan str dung thu dién tr, 12 dau méi lién
hé hd tr, tiép nhan va xir 1y cac van dé lién quan dén hé thong thu dién tir ctia Nha truong.

Piéu 18. Hiéu lyc thi hanh

1. Quy dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

2. Trong qua trinh trién khai thyc hién, néu thdy nhimg diém bat hop 1y, phat sinh,
vudng mic, dé nghi cac don vi trong toan truong phan anh kip thoi vé Phong CNTT-TV
dé nghién ctru, tong hop, béo céo trinh Ban Giam hiéu xem xeét, diéu chinh./. /‘%

PGS.TS Nguyén Tién Diing



Biéu mau
01
TRUGONG PATHQC Y-DUQC  CONG HOA XA HOI CHU NGHIA VIET
3101 74 RS ——— NAM
Doc lap — Tw do — Hanh phiic

Thdi Nguyén, ngay  thdng ndm

BAN PE NGHI
Vé viée cé‘iE tai khoan email

Kinh gtri: Phong Cong ngh¢ thong tin — Thu vién.

Dé phuc vu cong tac chuyén mén, phong (b mon) ................. , d& nghi
phong CNTT-TV cdp mdi tai khoan email cho can b, vién chirc, ngudi lao dong, hoc
vién, sinh vién... theo danh sach dinh keém.

R4t mong phong CNTT-TV xem xét giai quyét.

Tran trong.

PON VI
(Ky va ghi rd ho tén)



DANH SACH PE NGHI CAP TAI KHOAN EMAIL
(Kém theo ban dé nghi ngay ...../...../.....)

Stt

Ma so can bg, sinh
vién/hoc vién

Ho va tén

Don vi/ Lép

Khoa

Ghi chu




